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F:423-28/2017/NIOS/RC/AD Date: 01.04.2025

Subject: Invitation of Quotations for Hiring of Taxi for Official Purposes — reg.

Sealed quotations are invited from reputed taxi service providers / travel agencies for providing taxi services on a
need basis for official duties of the Regional Centre of the National Institute of Open Schooling (NIOS), Kochi.
Interested agencies/firms may submit their lowest and most competitive rates in the prescribed pro forma for
hiring taxi services under the following terms and conditions.

1. Period of Contract :
The contract shall remain valid for a period of one year i.e. from 07.04.2026 to 31.03.2027.

2. Submission of Quotation
e  The quotation should be submitted in a sealed envelope superscribed as:
“Quotation for Hiring of Taxi for Official Purposes — NIOS Regional Centre, Kochi.”
e  The quotation should reach the following address on or before 06.04.2026 at 01:00 PM,
The Regional Director, Regional Centre Kochi, NIOS
6th Floor, KSHB Building, Panampilly Nagar, Kochi — 682036
3. Scope of Work: The hired taxi may be required for:
»  Official travel within Kochi city limits
¢ Travel to various districts within Kerala
e Occasional outstation official journeys
The vehicle shall be provided as and when required by the office.
4. General Terms and Conditions

e The vehicle provided must be in good running condition, well maintained, clean, and with valid
registration, insurance, pollution certificate, and permit.
e  The driver must possess a valid driving licence, good conduct. and adequate experience.
e The vehicle must report at the designated place and time as instructed by the office.
e The agency must comply with all applicable statutory requirements, including GST, labour laws, and
transport regulations.
e The rates quoted should include all charges except toll and parking charges, which will be reimbursed
on submission of valid receipts (if applicable).
e No advance payment shall be made. Payment will be processed after submission of bill and duty slip,
duly certified by the concerned officer.
o The rates once accepted will remain valid for the entire contract period and no revision will be
permitted.
5. Required Details: The quotation should include:
e Name and address of the firm/agency
e  Contact number and email ID
e GST registration number (if applicable)
e Details of vehicles available with the agency
e Rate per kilometre / per day / waiting charges, etc. as per the preseribed pro forma.
6. Right of Acceptance : The NIOS, Regional Centre, Kochi reserves the right to accept or reject any or all
quotations without assigning any reason whatsoever. The decision of the competent authority shall lfe finahand
binding.
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6% Floor, KSHB Building, Panampilly Nagar, Kochi - 682036, E-maail: rekochi@nios.ac.in, Website: www.nios.ac.in
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Invitation for quotation

National Institute of Open Schooling, Regional Centre Kochi invites quotations (in
sealed cover) from registered and renowned vendors for supply of AC and non-AC taxi
on as and when required basis. The contract will be valid from 07" April, 2026 to 31
March, 2027.

Interested parties may download quotation pro forma from the following link or may
collect from the office during office hours. Last date for submission of quotation is
06.04.2026 by 01:00 pm. Quotations will be opened on 06.04.2026 at 03:00 pm.
Decision taken by the Regional Director will be final. The tendering process can be

terminated any time without giving any prior notice.

Regional Director
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